
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NOS Liaison
	From Name: Hazmat Response and Ass. Div.
	Routing Code: N/ORCA31
	Address: NOS7600 Sandpoint WAY, NESeattle, WA 98115
	Telephone Number: 
	Telephone Extension: 
	Billet Title: HAZMAT Systems Manger
	Billet Number: 7541
	Rank Requested: O-4
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: 
	Title: Spill Operations Coordinator
	Supervisor_Telephone Number: 2065266326
	Supervisor Telephone Extension: 
	Educational Requirements: This billet requires a working knowledge of computers, including an understanding of data communications, information management, and networking principles.  A knowledge of the NOAA procurement system and COTR training is beneficial.
	Other Qualifications: 
	Billet Description: The office of Ocean Resources conservation and Assessment, through the HMRAD, identifies, evaluates and works to mitigate the adverse effects of oil and hazardous substances releases into coastal and marine environments.  To accomplish these tasks, HMRB provides scientific advice to the Federal On-Scene Coordinators and US EPA offices under the CERCL act of 1980.In support of these activities, HMRAD operates a mainframe computer system and a network of Macs' for information management, E-mail, data retrieval, office applications and trajectory modeling.  the incumbent serves on the staff and is responsible for managing and coordinating the computer and communications facilities located in Seattle, WA.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 1
	If Supervisory Billet_Grade: GS-7
	Duties and Responsibilities: *  Manage HMRAD's Prime 4050 minicomputer and packet switched network data communication system located at the NOAA Sand Point Facility, Seattle, WA.*  Plan and implement a client/server system to take the place of the Prime minicomputer.*  Analyze requirements and make recommendations for data processing, data analysis, word processing and data communications equipment and software.*  Serve as COTR on several hardware/software maintenance and data communications contracts.  This includes:  system design, developing contract specifications and planning a implementation schedule.*  Provide operational information management support to the HAZMAT response division*  Ensure a 30 minute or less response time to computer or communication system failures during spill incidents.  This involves being on a 24-hour call schedule.*  Provide guidance in use of the computer and communication systems to the user community.
	Career Development Opportunities: * This billet provides an excellent opportunity to work professionally in the area of ADP, IMDC.  Furthermore, experience is gained in the areas of employee supervision, long-range planning and contract monitoring.*  The billet also provides an opportunity to become aware of NOAA's involvement in the nation's environmental health.*  The Seattle area has several colleges and universities with advanced study opportunities.
	Additional Comments: 
	Supervisor Signature Date: 6/11/1993
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


